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1 ONLINE ILEAD APPLICATION 
 

1.1  Online iLead Application 

 
Online iLead Application module manages the application Process through the online application. 

It captures and automates the entire application process for top management positions. Users can 

apply for an application and view the status of the application through the Online iLead Application. 

The details are explained as below.  

 

 

Figure 1.1 – Online iLead Application Screen 
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1.2  New Application 

 
This screen allows the user to create a new application. The details are as follows. 

 

Figure 1.2 – New Application Screen 

 

1.2.1 Create New Application 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Click the Create an account button to register. It will display Register New User screen. 

See Figure 1.2-1. 

 

https://ilead.upsi.edu.my/
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Figure 1.2-1 – Register New User Screen 

3. Enter the information required for registration. Click on Register button and Registration 

Information Confirmation screen will be displayed as shown below. See Figure 1.2-2. 

 

 

Figure 1.2-2 – Registration Information Confirmation Screen 

 

4. Click on Register button. Registration information will be checked before being saved by 

the system. A screen like the figure below will be displayed if the record already exists. 

See Figure 1.2-3. 
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Figure 1.2-3– Record Already Existed Screen 

 

5. Click click here button to reset the password if you have registered before. A screen like 

the figure below will be displayed if the new user registration is successful. See Figure 

1.2-4. 

Figure 1.2-4 – New Registration Successful Screen 

 

6. Check the registered email to complete the email address verification process. See Figure 

1.2-5. 
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Figure 1.2-5 – Verification Email Screen 

 

7. Click on Verify your Email button. New User Registration Password Set screen will be 

displayed. See Figure 1.2-6. 

 

 

Figure 1.2-6 – New User Registration Password Set Screen 

 

8. Enter the password according to the character guide suggested below and click the 

Submit button. The user will be taken to the main page of the iLead portal. 
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1.3 Log In 

 
This screen allows users to log into the iLead portal. The details are as follows. 

 

 

Figure 1.3 – Log In Screen 

 

1.3.1 Log In iLead Screen 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. An error will be displayed if 

the user enters inaccurate information or has an inactive status. See Figure 1.3-1. 

 

https://ilead.upsi.edu.my/
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Figure 1.3-1 – iLead Portal Home Page Screen 

 

 

1.4 Applicant Information 

 
This screen allows users to fill in and update personal information, partner information, academic 

qualifications, publications, experience, references, upload curriculum vitae and kpi information. 

The details are as follows. 
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Figure 1.4 Applicant Information Screen 

 

1.4.1 Personal Information 1 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Personal Information 

1. It will display Personal Information 1 screen. See Figure 1.4-1 

4. Fill in or update the information needed. 

5. Click on Save button to save the information. 

https://ilead.upsi.edu.my/
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6. Fill in Social Media Account information needed: 

i. Name. 

ii. URL. 

7. Click on Add button to save the Social Media Account information. 

8. Click on Continue button to go to the next screen. 

 

1.4.2 Update Email Address 

 

1. Click the Applicant Information link on the menu screen and click on Personal Information 

1. It will display Personal Information 1 screen. See Figure 1.4-1 

2. Click on Update Email Address button. It will display Update Email Address screen 

screen. See Figure 1.4-2. 

 

 

Figure 1.4-2 Update Email Address Screen 

 

3. Fill in the information needed. 

i. New email address. 

ii. Password. 

4. Click on Send Code button to get the verification code by email. 

5. Fill in Verification Code that has been send at email. 

6. Click on Update button to update the new email. 

7. Click on Cancel button to cancel update email. 
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1.4.3 Personal Information 2 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Personal Information 

2. Another way, go to Personal Information 1 screen and click on Continue button. It will 

display Personal Information 2 screen. See Figure 1.4-3. 

 

 

https://ilead.upsi.edu.my/


 

                                                                                 
 

 

User Manual 

SYSTEM NAME MODULE NAME FORMAT REVISION PAGE 

PORTAL Online iLead Application A4 2024-01 12 

 

  

 

Figure 1.4-3 Personal Information 2 Screen 

 
4. Fill in or update the information needed. 

5. Click on Save button to save the information. 

6. Fill in Annual Assessment Report (LNPT) information needed: 

i. Year. 

ii. Mark. 

7. Click on Add button to save the Annual Assessment Report (LNPT) information. 

8. Click on Continue button to go to the next screen. 

 

 

1.4.4 Partner Details (If married) 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Partner Details 

Another way, go to Personal Information 2 screen and click on Continue button. It will 

display Partner Details screen. See Figure 1.4-1. 

 

 

 

 

 

 

 

 

https://ilead.upsi.edu.my/
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Figure 1.4-1 Partner Details Screen 

 
4. Fill in or update the information needed. 

5. Click on Save button to save the information. 

6. Fill in Spouse Activities Involvement information needed: 

i. Position. 

ii. Agency. 

7. Click on Add button to save the Spouse Activities Involvement information. 

8. Click on Continue button to go to the next screen. 
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1.4.5 Academic Qualifications 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Academic 

Qualifications. Another way, go to Personal Information 2 screen (If not married) or go 

to Partner Details screen (if married) and click on Continue button. It will display 

Academic Qualifications screen. See Figure 1.4-5. 

 

 

 

https://ilead.upsi.edu.my/
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Figure 1.4-5 Academic Qualifications Screen 

 
4. Fill in or update the information needed. 

5. Click on Save Academic Qualification button to save the information. 

6. Click on Continue button to go to the next screen. 

 

1.4.6 Publications 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Publications. Another 

way, go to Academic Qualifications screen and click on Continue button. It will display 

Publications screen. See Figure 1.4-6. 

 

 

https://ilead.upsi.edu.my/
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Figure 1.4-6 Publications Screen 

 
4. Fill in or update SCOPUS SCHOLAR CITATIONS information needed: 

i. Citations/No. of Documents. 

ii. H-index. 

iii. Profile link. 

5. Click on Save button to save the SCOPUS SCHOLAR CITATIONS information. 

6. Click on Add New button at EXPERTISE AND SPECIALIZATION section. 

7. Fill in information needed: 

i. Fields of Expertise. 
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ii. Area of Specialization. 

8. Click on Save button to save the EXPERTISE AND SPECIALIZATION information. 

9. Click on Edit button at EXPERTISE AND SPECIALIZATION section to update the record.  

10. Fill in the information needed. Click on Save button to update record. 

11. Click on Delete button at EXPERTISE AND SPECIALIZATION section to delete the 

record. Click on Delete button to delete record. 

12. Click on Add New button at TEN (10) MOST SIGNIFICANT PUBLICATIONS (As main 

author) section. 

13. Fill in information needed: 

i. Type. 

ii. Year. 

iii. Author. 

iv. Paper Title. 

v. Journal Name. 

vi. Publisher. 

vii. Volume. 

viii. Pages. 

ix. Significant Impact. 

14. Click on Save button to save the TEN (10) MOST SIGNIFICANT PUBLICATIONS 

information. 

15. Click on Edit button at TEN (10) MOST SIGNIFICANT PUBLICATIONS section to update 

the record.  

16. Fill in the information needed. Click on Save button to update record. 

17. Click on Delete button at TEN (10) MOST SIGNIFICANT PUBLICATIONS section to 

delete the information. Click on Delete button to delete record. 

18. Click on Continue button to go to the next screen. 

 

1.4.7 Experiences 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Experiences. Another 

way, go to Publications screen and click on Continue button. It will display Experiences 

screen. See Figure 1.4-7. 

 

https://ilead.upsi.edu.my/
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Figure 1.4-7 Experiences Screen 

 
4. Click on Add New button at UNIVERSITY MANAGEMENT AND ADMINISTRATION 

EXPERIENCES section. 

5. Fill in information needed: 

i. Position. 

ii. University. 

iii. Year. 

iv. Term (Duration in year). 



 

                                                                                 
 

 

User Manual 

SYSTEM NAME MODULE NAME FORMAT REVISION PAGE 

PORTAL Online iLead Application A4 2024-01 19 

 

  

v. Significant Contributions (3 Major Contributions, If Relevant). 

6. Click on Save button to save the UNIVERSITY MANAGEMENT AND ADMINISTRATION 

EXPERIENCES information. 

7. Click on Edit button at UNIVERSITY MANAGEMENT AND ADMINISTRATION 

EXPERIENCES section to update the record.  

8. Fill in the information needed. Click on Save button to update record. 

9. Click on Delete button at UNIVERSITY MANAGEMENT AND ADMINISTRATION 

EXPERIENCES section to delete the record. Click on Delete button to delete record. 

10. Click on Add New button at APPOINTMENTS / SECONDMENTS IN LOCAL AND 

OVERSEAS ORGANIZATIONS / AGENCIES section. 

11. Fill in information needed: 

i. Position. 

ii. University. 

iii. Year. 

iv. Term (Duratin in year). 

v. Significant Contributions (3 Major Contributions, If Relevant). 

12. Click on Save button to save the APPOINTMENTS / SECONDMENTS IN LOCAL AND 

OVERSEAS ORGANIZATIONS / AGENCIES information. 

13. Click on Edit button at APPOINTMENTS / SECONDMENTS IN LOCAL AND OVERSEAS 

ORGANIZATIONS / AGENCIES section to update the record.  

14. Fill in the information needed. Click on Save button to update record. 

15. Click on Delete button at APPOINTMENTS / SECONDMENTS IN LOCAL AND 

OVERSEAS ORGANIZATIONS / AGENCIES section to delete the information. Click on 

Delete button to delete record. 

16. Click on Add New button at POSITIONS HELD IN BODIES / ORGANIZATIONS 

OUTSIDE THE UNIVERSITY section. 

17. Fill in information needed: 

i. Position. 

ii. University. 

iii. Year. 

iv. Term (Duration in year). 

v. Significant Contributions (3 Major Contributions, If Relevant). 

18. Click on Save button to save the POSITIONS HELD IN BODIES / ORGANIZATIONS 

OUTSIDE THE UNIVERSITY information. 

19. Click on Edit button at POSITIONS HELD IN BODIES / ORGANIZATIONS OUTSIDE THE 

UNIVERSITY section to update the record.  

20. Fill in the information needed. Click on Save button to update record. 
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21. Click on Delete button at POSITIONS HELD IN BODIES / ORGANIZATIONS OUTSIDE 

THE UNIVERSITY section to delete the information. Click on Delete button to delete 

record. 

22. Click on Continue button to go to the next screen. 

 

1.4.8 KPI Information 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on KPI Information. 

Another way, go to Upload CV screen and click on Continue button. It will display KPI 

Information screen. See Figure 1.4-8. 

 

 

https://ilead.upsi.edu.my/
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Figure 1.4-8 KPI Information Screen 

 
4. Click on Add New button at MISSION AND VISION AS (POSITION) UPSI section. 

5. Fill in information needed: 

i. Area. 

ii. Mission and Vission. 

6. Click on Save button to save the MISSION AND VISION AS (POSITION) UPSI 

information. 

7. Click on Edit button at MISSION AND VISION AS (POSITION) UPSI section to update 

the record.  

8. Fill in the information needed. Click on Save button to update record. 

9. Click on Delete button at MISSION AND VISION AS (POSITION) UPSI section to delete 

the record. Click on Delete button to delete record. 

10. Click on Add New button at DEVELOPMENT AND WELFARE PLANNING FOR 

STUDENTS AND STAFFS UPSI section. 

11. Fill in information needed: 

i. Area. 

ii. Details. 

12. Click on Save button to save the DEVELOPMENT AND WELFARE PLANNING FOR 

STUDENTS AND STAFFS UPSI information. 

13. Click on Edit button at DEVELOPMENT AND WELFARE PLANNING FOR STUDENTS 

AND STAFFS UPSI section to update the record.  



 

                                                                                 
 

 

User Manual 

SYSTEM NAME MODULE NAME FORMAT REVISION PAGE 

PORTAL Online iLead Application A4 2024-01 22 

 

  

14. Fill in the information needed. Click on Save button to update record. 

15. Click on Delete button at DEVELOPMENT AND WELFARE PLANNING FOR STUDENTS 

AND STAFFS UPSI section to delete the information. Click on Delete button to delete 

record. 

16. Click on Choose file button at UPLOAD KPI DOCUMENTATIONS section to upload 

attachment and it will automatically save the attachment. It only can upload three (3) 

attachment. 

17. Click on Delete button at Attachment section to delete the file. Click on Delete button to 

delete record. 

18. If the size of the file is more than 2MB, please fill in the link file section and click on the 

Save button to save attachment. 

19. Click on Delete button at Link file section to delete the link. Click on Delete button to 

delete record. 

20. Click on Continue button to go to the next screen. 

 

1.4.9 Additional Information I (UHSB Position Only) 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Additional 

Information I (UHSB Position Only). Another way, go to KPI Information screen and 

click on Continue button. It will display Additional Information I (UHSB Position Only) 

screen. See Figure 1.4-9. 

 

https://ilead.upsi.edu.my/
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Figure 1.4-9 Additional Information I Screen 

 
4. Fill in information needed at OTHER QUALIFICATIONS (If any) section : 

i. Qualification Details. 

5. Click on Save button to save the OTHER QUALIFICATIONS information. 
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6. Click on Add New button at LANGUAGES section. 

7. Fill in information needed: 

i. Languages. 

ii. Level. 

8. Click on Save button to save the LANGUAGES information. 

9. Click on Edit button at LANGUAGES section to update the record.  

10. Fill in the information needed. Click on Save button to update record. 

11. Click on Delete button at LANGUAGES section to delete the record. 

12. Fill in information needed at AWARDS (If any) section : 

i. Award Details. 

13. Click on Save button to save the AWARDS information. 

14. Click on Add New button at BUSINESS PLAN PROPOSAL section. 

15. Fill in information needed: 

i. Details  

16. Click on Save button to save the BUSINESS PLAN PROPOSAL information. 

17. Click on Edit button at BUSINESS PLAN PROPOSAL section to update the record.  

18. Fill in the information needed. Click on Save button to update record. 

19. Click on Delete button at BUSINESS PLAN PROPOSAL section to delete the record. 

20. Click on Continue button to go to the next screen. 

 

1.4.10 Additional Information II (Pendaftar, Bendahari, PUU, Pustakawan Position 
Only) 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Additional 

Information II (Pendaftar, Bendahari, PUU, Pustakawan Position Only). Another way, 

go to KPI Information screen and click on Continue button. It will display Additional 

Information II (Pendaftar, Bendahari, PUU, Pustakawan Position Only) screen. See 

Figure 1.4-10. 

 

https://ilead.upsi.edu.my/
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Figure 1.4-10 Additional Information II Screen 

 
4. Click on Add New button at ACHIEVEMENTS/ INVOLVEMENT AT NATIONAL AND 

INTERNATIONAL LEVELS WHILE HOLDING ADMINISTRATIVE POSITIONS section. 

5. Fill in information needed: 

i. Position. 

ii. Details. 

iii. Level. 

6. Click on Save button to save the ACHIEVEMENTS/ INVOLVEMENT AT NATIONAL AND 

INTERNATIONAL LEVELS WHILE HOLDING ADMINISTRATIVE POSITIONS 

information. 

7. Click on Edit button at ACHIEVEMENTS/ INVOLVEMENT AT NATIONAL AND 

INTERNATIONAL LEVELS WHILE HOLDING ADMINISTRATIVE POSITIONS section to 

update the record.  

8. Fill in the information needed. Click on Save button to update record. 

9. Click on Delete button at ACHIEVEMENTS/ INVOLVEMENT AT NATIONAL AND 

INTERNATIONAL LEVELS WHILE HOLDING ADMINISTRATIVE POSITIONS section to 

delete the record. 
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10. Click on Add New button at PROFESSIONAL QUALIFICATION INFORMATION (If any) 

section. 

11. Fill in information needed: 

i. Qualification. 

ii. Institution. 

iii. Certificate Number. 

iv. Professional Expertise. 

v. Membership. 

vi. Joined Date. 

12. Click on Save button to save the PROFESSIONAL QUALIFICATION INFORMATION (If 

any) information. 

13. Click on Edit button at PROFESSIONAL QUALIFICATION INFORMATION (If any) 

section to update the record.  

14. Fill in the information needed. Click on Save button to update record. 

15. Click on Delete button at PROFESSIONAL QUALIFICATION INFORMATION (If any) 

section to delete the record. 

16. Click on Continue button to go to the next screen. 

 

1.4.11 References 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on References. Another 

way, go to Experiences screen and click on Continue button. It will display References 

screen. See Figure 1.4-11. 

 

https://ilead.upsi.edu.my/
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Figure 1.4-11 References Screen 

 
4. Fill in or update the information needed: 

i. References 1 

ii. References 2 

5. Click on Save button to save the information. 

6. Click on Continue button to go to the next screen. 

 

1.4.12 Upload Curriculum Vitae (CV) 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Information link on the menu screen and click on Upload CV. Another 

way, go to References screen and click on Continue button. It will display Upload CV 

screen. See Figure 1.4-12. 

https://ilead.upsi.edu.my/
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Figure 1.4-12 Upload CV Screen 

 
4. Choose file to upload and it will automatically save the file if no file has been uploaded. It 

only can upload one (1) file. 

5. Click on the Delete button if a file has already been uploaded and if want to upload a new 

file. 

6. Click on Continue button to go to the next screen. 
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1.5 Upload Photo 

 
This screen allows users upload photo. The details are as follows. 

 

 

Figure 1.5 Upload Photo Screen 

 

1.5.1 Upload Photo 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Upload Photo link on the menu screen. It will display Upload Photo screen. See 

Figure 1.5. 

4. Click on   button to select picture from computer.  

5. Select the image you want to upload and click the Open button. Photo that has been 

selected will appear. See Figure 1.5-1. 

 

 

 

 

https://ilead.upsi.edu.my/
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Figure 1.5-1 Upload Photo Screen 

 

6. Use photo adjustment functions such as Zoom In & Out, Rotate 180°, Left & Right to get 

the size of a passport-sized photo. Refer to the image adjustment results in the Preview 

Image section  

7. Click on Save button to upload the selected image. Successfully uploaded images will be 

displayed as shown in the following figure. See Figure 1.5-2. 
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Figure 1.5-2 Upload Photo Screen 

 

8. Click on Change Photo button to change photo. 

9. Click on Continue button to go to the next screen. 
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1.6 Review Application 

 
This screen allows users to review current and previous applications. The details are as follows. 

 

 

Figure 1.6 Review Application Screen 

 

1.6.1 Current Application 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Review Application link on the menu screen and click on Current Application 

menu. It will display Current Application screen. See Figure 1.6. 

4. Click on Add Position button to applied position. 

5. Click on Previous Application button to review of previous applications. 

 

1.6.2 Previous Application 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Review Application link on the menu screen and click on Previous Application 

menu. It will display Previous Application screen. See Figure 1.6-2. 

 

https://ilead.upsi.edu.my/
https://ilead.upsi.edu.my/
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Figure 1.6-2 Previous Application Screen 

 
4. Click on Current Application button to review of current applications. 
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1.7 Change Password 

 
This screen allows users to change password for iLead account. The details are as follows. 

 

 

Figure 1.7 Change Password Screen 

 

1.7.1 Change password 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Change Password link on the menu screen. It will display Change Password 

screen. See Figure 1.7. 

4. Fill in information needed: 

i. Current Password. 

ii. New Password. 

iii. Verify New Password. 

5. Click on Update button to update new password. 

6. Click on Continue button to go to the next screen. 

 

 

 

https://ilead.upsi.edu.my/
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1.8 Job Application 

 
This screen allows users to make job applications and add job applications. The details are as 

follows. 

 

 

Figure 1.8 Job Application Screen 

 

1.8.1 Job Application 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Job Application link on the menu screen. It will display Job Application screen. 

See Figure 1.8. 

4. Click on the Submit Application button to submit position applied. See Figure 1.8-1.  

 

 

https://ilead.upsi.edu.my/
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Figure 1.8-1 Confirmation Screen 

 
5. Tick the checkbox and click on Agree button to save the application. 

6. Successful applications will be displayed at Position Applied section. See Figure 1.8. 
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1.9 Applicant Profile 

 
This screen allows users to review job application information and personal information. The details 

are as follows. 
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Figure 1.9 Applicant Profile Screen 

 

1.9.1 Viewing Applicant Profile 

 
1. To access the Online iLead Application portal, type the following URL, 

https://ilead.upsi.edu.my. It will display the Online iLead Application screen. See Figure 

1.2. 

2. Enter Username (ID Number) and Password (password) for authentication. Click on 

Login button. It will display iLead Portal Home Page screen. See Figure 1.3-1. 

3. Click the Applicant Profile link on the menu screen. It will display Applicant Profile 

screen. See Figure 1.9. 

https://ilead.upsi.edu.my/


 

                                                                                 
 

 

User Manual 

SYSTEM NAME MODULE NAME FORMAT REVISION PAGE 

PORTAL Online iLead Application A4 2024-01 40 

 

  

4. Click on Add Application button to add the position. 

5. Click on Change Photo button to change the photo. 

6. Click on Update button to update the information. 

7. Click on the Print Application button o print application in pdf.  

 


